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1. FIND YOUR CALL OF INTEREST and LOG IN to the APPLICATION 
PORTAL 

The complete list of open calls for Access can be found in the “Open Calls” section of the National 
Facilities dedicate webpage (link). 

Download the call and read it carefully.  

If the service of interest is available and your application fulfils the eligibility criteria as well as the 
technical requirements, select the “APPLY” button. 

 

 
 

You will be redirected to the application portal. Applications are managed through the Piattaforma 
Integrata Concorsi Atenei (PICA). Select “GESTISCI LE DOMANDE/ MANAGE YOUR 
APPLICATION” to start the application procedure. 

 
 

Login in / Registration 
PICA allows access to content only after registration and user authentication. If you are accessing 
PICA for the first time, you must register (click the “Nuova registrazione” button) and enter all the 
requested data in the form. After registration, PICA requires you to authenticate.  

https://humantechnopole.it/en/national-facilities/
https://pica.cineca.it/ht/
https://pica.cineca.it/ht/
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The only available method of authentication for the NF calls for Access is login via PICA account. 
You can proceed with the authentication using your account LOGINMIUR, PICA/ REPRISE, 
REFEREES. Please note that authentication via SPID is not permitted. 

 
 

***** 
 

2. START YOUR APPLICATION 
Once logged in, you will be redirected to the call page. Click “Compila una nuova domanda/New 
submission” to start filling in your application. 

If you want to keep modifying a draft application previously created, click “My PICA” on the top right 
corner. You will be redirected to the list of your applications and their status. 

 

NOT 
AVAILABLE 



 
NF Call for Access_Application Guidelines 

 

6 
 

Navigating the application form – general instructions 

The application form is divided into pages and sections. Fill in every single page in all its sections. 

 
 

To navigate the content of each page, use the two buttons Successiva/Next and 
Precedente/Previous available on the top and bottom of each page. 

 
 

It is important to fill in all mandatory fields, that are indicated as in the examples below: 

 
 

After completing a page, remember to click the Salva e Prosegui/Save and Proceed button at the 
bottom of the page.  

 
 

If the entry is successful, the system passes to the next page; otherwise, an error 
messages/warnings will appear, and the user will have to correct the data already entered or insert 
the missing data. Incorrect/empty fields will be highlighted in red. 
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3. PERSONAL DATA and GENERAL INFORMATION of the APPLICANT 
(page 1 and 2) 

 

Personal data 

Some personal information in Personal Data and contact details will already be pre-filled. If there 
are errors in the personal data entered during registration, the user can modify them by accessing 
the "User profile" at the top right. 

 

 
 

Applicant’s general information 

Fill in all mandatory fields and remember to save and validate the data clicking the Salva e 
Prosegui/Save and Proceed button. 

 

4. PROJECT: ABSTRACT AND PROPOSAL (page 3) 
In these sections you are requested to provide project title, abstract and scientific area, and to 
upload the research proposal.  

 
Please note that, based on the type of application you want to submit, the maximum length of 
the proposal varies. 
Instructions related to each type of applications, highlighted in yellow in the following examples, 

Mario Rossi 
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are also described in the Call text, and an application template is also attached to it (Annex II). 
If you are applying with a “Resubmission”, remember to include the mandatory Resubmission 
cover page. Details about the format are described in the Call text. 

Rename the files as indicated and upload them by clicking “Choose file”. Upload.pdf files with a 
maximum size of 30 MB. 

 
 

 
 

Remember to click the Salva e Prosegui/Save and Proceed button at the bottom of the page to 
save your work and validate it.  

 

 
  



 
NF Call for Access_Application Guidelines 

 

9 
 

5. APPLICANT’S CV, ENDORSEMENT LETTER and DECLARATIONS 
(page 4) 

 

Applicant’s CV 

The Curriculum Vitae of the applicant shall be submitted using the NIH Biosketch format. Please, 
refer to the NHI biosketch webpage for further details and templates. 

Rename the file as indicated and upload it clicking “Choose file”. Upload a .pdf file with a 
maximum size of 30 MB. 

IMPORTANT - Other CV formats than the abovementioned one are not admitted. Applications 
accompanied by other CV formats are not eligible and will be rejected at the administrative review 
stage. 

 

 
 

Letter of Institutional Endorsement 

The template of the Letter of Institutional endorsement available in the Annex I of the Call for 
Access shall be used. 

Rename the file as indicated and upload it clicking “Choose file”. Upload a .pdf file with a 
maximum size of 30 MB. 

IMPORTANT - Applications including other letter formats will be considered not eligible and will be 
rejected at the administrative review stage. We recommend not modifying, adding, or removing any 
part of the letter and fill in all the required information. Please, make sure that the Letter of 
Endorsement signature procedure is done in compliance with the rules of your host Institution. 

 
 

https://grants.nih.gov/grants-process/write-application/forms-directory/biosketch
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Mandatory declarations 

Read carefully and confirm the Applicant’s declarations before proceeding: 

 
 

Remember to click the Salva e Prosegui/Save and Proceed button at the bottom of the page to 
save your work and validate it.  
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6. TECHNICAL INFORMATION (page 5 and 6) 
This part is dedicated to the Technical information related to your application (services, samples, 
etc). Please, refer to the call text and the application portal for the relevant information and further 
details. Some examples are reported below. 

 

Technical information - service selection and technical details 

1. Select the service of interest (mandatory) and additional services (when available) 
Structural Biology Call for Access 

 
 

GEDM Call for Access 
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Genomics Call for Access 

 
 

2. Select the access modality (when available) 
Structural Biology Call for Access 

 
 

3. Specify the date of sample/ data availability. Please note that samples/ data and relevant 
authorizations shall be available at the moment of the application or no later than two months 
after receiving Access approval. 

Access approval is usually communicated within 12 weeks after call closure. 

 
 

4. Provide technical information required for evaluating the technical feasibility of the 
proposed project. Upload the preliminary data when requested. 

Examples: 
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Structural Biology Call for Access 

 
 

GEDM Call for Access 

 
 

Genomics Call for Access 
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5. Provide information regarding Institution’s capacity to receive and store the generated 
data. 

 
 

6. Describe your research data management plan. Remember that all protocols, data and 
results obtained through the National Facilities shall be made available to the scientific 
community following FAIR principles, with respect to the principle “as open as possible, as 
closed as necessary”. 

If you have not requested the bioinformatic analysis to be performed by the National Facility 
for Data Handling and Analysis, describe how the analysis will be performed. 

 

 
 

Remember to click the Salva e Prosegui/Save and Proceed button at the bottom of the page to 
save your work and validate it.  

 



 
NF Call for Access_Application Guidelines 

 

15 
 

7. VALIDATE AND SUBMIT YOUR APPLICATION 
Once you reach the last page of the announcement, click on Salva e torna al cruscotto/Save and 
back to dashboard 

 
If the entry is successful, the system passes to the next page; otherwise, an error 
messages/warnings will appear, and the user will have to correct the data already entered or insert 
the missing data. 

 
 

Once all the pages/sections have been completed, you will see the application on the dashboard, 
with the status "in bozza / draft".  

Applications in "in bozza / draft" status can be modified and verified through the special keys. 

 
When the system detects that the application has been correctly filled in, it allows the next step and 
you must click on the "Firma/Submit" button at the bottom of the page.  

By clicking on the Firma e Presenta/Sign and Submit button, the system generates a preview of 
the application file.  

You must confirm your intention to submit the application again by clicking on "Firma/Sign" at the 
bottom of the page. 

 

 
 

The system generates the PDF of the application and offers the different signature methods 
(manual, digital or via the "ConFirma" service). 
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You must select the desired option and carefully follow the subsequent instructions in order to 
correctly complete the submission of the application.  

If you choose Firma il documento manualmente / Handwritten Signature, follow the steps 
described on the portal. 

Once the application has been submitted, which must take place within the deadlines set by the call, 
the system will confirm the correct sending of the application reporting a unique identifier for the 
submitted application. You will also receive an e-mail confirming the submission. 

 

 



 
NF Call for Access_Application Guidelines 

 

17 
 

8. WITHDRAWAL OF THE APPLICATION 
If you have submitted the application and received the submission confirmation email, it will no 
longer be possible to access this application to modify it, but it will only be possible to withdraw it by 
clicking on the "Ritira/Withdraw" button on the home page (Dashboard).  

Even in the case of Withdrawal, you must fill in the relevant page and click on Salva e torna al 
cruscotto/Save and back to dashboard. 

You will receive an email in which you will see your request to withdraw the application 

 

 

9. ACCESS REVIEWERS’ EVALUATION 
Login into your PICA account. Remember to use the login method used during your application 
(e.g., if you have used the LOGINMUR, select the same credentials). 

 
 

Once logged in, click on “My PICA” on the top right of the page to access your dashboard. 

 
 

 

 

Select “Vedi” to access your application(s), and then click on the call of interest. 
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You will now be able to see your application(s) and to access reviewer’s comments. 

 

 
 

10. NEED SUPPORT WITH THE APPLICATION PORTAL? 
For technical support with the application portal, you can contact CINECA using the available link 
on the bottom of the page.  

 
 

 

 
GOOD LUCK WITH YOUR APPLICATION! 


